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Elements: Adding and Understanding Private Contributions 

 
Contributions, or Annotations, provide the ability for Elements’ users to enter contextual 
information about their contribution to a specific activity. Contributions are specific to an 
individual and are not available to other contributors connected with the activity. 
 
If a user enters a Contribution on an activity, that information is only visible to that user and any 
Reviewer assigned to a workflow exercise the activity is submitted. The Reviewer will only be 
able to view that information through the “View item details” screen.  

How to Enter a Contribution  
To enter a Contribution, navigate to the activity details page for the activity. Locate the section 
titled “Contribution” and select the plus sign to the right. 
 

 

https://go.iu.edu/elements
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Use the “Add contribution” screen to enter the relevant information. This section provides both 
a text box and an opportunity to include a URL.  
 

 
 
Once you save the Contribution, you will be returned to the activity details page. You should see 
the Contribution you entered.  
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How Do Contributions Appear in Review Exercises  
 
Contributions allow users to convey their individual contributions to reviewers directly on a 
specific activity. A Reviewer can access the Contribution when the activity has been submitted 
as part of a workflow exercise and that workflow is at their assigned review level.  
 
For a Reviewer to see a Contribution, they should select the “View Item Details” button on the 
right side of the activity in a workflow list.  

 
They will then see a more detailed screen for the item, including the Contribution section. They 
can then select the “View” button to pop open the Contribution.  
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